
 

 

 

 

  

NOTICE REGARDING FUTURE COURT DATES AND PAYMENTS 
 
 

Upon the request of the cities listed below, the presiding Judge of St. Louis County approved the 
administrative  handling  of  the  following  Cities  Municipal  Court  cases  through  the  St.  Ann 
Municipal  Courts,  aka;  Consolidated  Municipal  Courts.  (CMC)   City  of  Northwoods  on 
April, 18, 2016, City of Vinita Park on April, 18, 2016, , City of Charlack on 
May 16, 2016, City of Wellston on January 20, 2017 and City Of Beverly Hills 
on April, 11 2017. 
 

What this means to you is that all scheduled court appearances will be held at the Consolidated 

Municipal Courtroom located in the City of St. Ann, 10405 St. Charles Rock Road, St. Ann 

MO 63074.  Please appear at the time noted on the summons you received or the letters you have 

received in the mail. 

 

If  you owe a payment  you may appear in person at the Consolidated Courts payment window 

located at 10405 St. Charles Rock Road, St. Ann, MO 63074 during normal business hours 

Monday, Wednesday-Friday 8:00am to 4:00pm and Tuesday 12:00pm to 7:00pm, the following forms 

of payment are accepted, cash, money order and debit/credit card or you may pay IN FULL or pursuant 

to a designated payment plan online at www.cmccourtpayments.com or by mail to the address  listed  above, 

personal checks are not accepted.   

 

If you have further questions, please call St. Ann Municipal Courts at 314-428-6811.   

                   Date: 4-12-2017 

Sincerely, 
Court Administrator  

 

 

“Working to ensure the prompt, uniform and fair adjudication of all cases in our 
Municipal Courts through uniformity, accessibility and communication. “  

Judges  
Hon. Sean J.  O’Hagan 

Hon. William G.. Buchholz II 
 

Court Administrator 
Angela Chatman, CCA 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



PRIOR TO COURT

After you have checked in you should have a seat in the courtroom. Turn off
all cell phones, pagers, beepers or any other devices you may have which
might make noise while court is in session. If a cell phone or pager
interrupts Court proceedings it will be confiscated. During court there is no
talking except to conduct court business. If you need to talk or communicate
by electronic device, you may do so out in the lobby.

Proper attire is required in Municipal Court. If the bailiffs determine that
your attire, according to the Judge’s Order, is not appropriate you will be
asked to leave the Court and change into appropriate attire. This will not
relieve you of your responsibility to appear in Court and you must return to
court to dispose of your case. Bringing children to Court is strongly
discouraged. If children must be in the Courtroom, they must be well-
behaved, quiet and must not disturb the Court

Your presence in Municipal Court today is perhaps your first experience in
any court. This information has been prepared to help you understand the
court proceedings and to inform you of your rights and duties. Every person
should leave this court feeling that he or she has had a fair and impartial trial
or hearing.



Municipal Court is the judicial branch of city government and is part of
the state judicial system. The court is operated under the Revised
Statutes of the State of Missouri and Rules established by the Missouri
Supreme Court and the Circuit Court of St. Louis County.

You are appearing in court because you have been charged with an 
ordinance violation by the cities being serviced under the Consolidated 
Municipal Courts (CMC). This does not mean you are guilty of any 
offense.

If you signed a citation in front of an officer, you did not plead guilty, but 
only signed a promise to appear in court on your appearance date.

Your decision on what plea to enter is the most important decision
you will have to make. Be sure to read this completely before
entering your plea. If you decide that you would like to seek the
services of an attorney, please inform the Judge and you will be given
time to do so.



OPENING OF COURT
As the Judge enters the courtroom, please rise. Afterwards, please remove
your hat and be seated. There is no talking, drinking, or smoking during
Court.

When your name is called, you should then step up to the bench before the
Judge. The charges will be read to you one at a time. If you miss the first
call, your name will be called a second time by the Judge. If you wish the
court to consider your financial conditions in assessing fines and cost or in
establishing a pay plan you may fill out a statement of financial conditions.
The form is available at the clerks office.

ADA ACCOMMODATIONS OR INTERPRETER SERVICES
For more information about ADA accommodations or interpreting services, 
please inform the court immediately.
Para obtener más información sobre ADA alojamiento o servicios de 
interpretación, por favor informar inmediatamente a la corte



YOU HAVE THE FOLLOWING RIGHTS IN THIS COURT

1. You have a right to be informed as to the nature of the charge against you and the minimum and
maximum punishment for the charge;

a. In NO case may the fine exceed $1000 for major offenses. Some general ordinance violations such
as housing violations have graduated penalties. Minor traffic violations as defined by statue cannot
exceed $225.00 including court costs.
2. You have the right to be represented by an attorney and an attorney may be appointed for you if

you are indigent (unable to afford an attorney) AND it appears that there could possibly be a jail
sentence upon conviction;

3. You have a right to have a trial, including a trial by jury;
4. At trial you have the right to question any witness who may testify against you;
5. You have the right to subpoena persons to testify on your behalf at your trial (a subpoena is an

order from the court to a witness that they must appear at the trial);
6. You have the right to testify at your trial but neither the City nor anyone else can force you to

testify;
7. If you had a trial and were found guilty you have a right to appeal that decision to another court.

IF YOU PLEAD GUILTY YOU GIVE UP ALL THE RIGHTS LISTED ABOVE
You must first enter a plea. You may plead not guilty, guilty or guilty with an explanation. The
Judge does not have discretion when fines are set by ordinance.



NOT GUILTY PLEA
If you enter a plea of not guilty, your case will be set for trial. You must
appear on the date and time the trial is scheduled. At your trial, you should
be prepared to present any evidence you believe will help you in your
defense. You may subpoena witnesses to testify on your behalf. The court
administrator will provide you the proper subpoena forms, but you must fill
out and serve the subpoena personally upon the witness. You should also
bring with you any documents or other evidence you wish to present to the
court. The rules of evidence apply at your trial, which may prevent some
evidence you may want to present from being admitted before the Judge.
Both the City and you, the defendant, must comply with these rules during
the trial.

FINANCIAL CONDITION

If you want the court to consider your financial condition in assessing fines 
and cost or establishing a pay plan you may fill out a statement of financial 

conditions.  The form is available upon request. 



GUILTY PLEA
By a pleading guilty, you admit that you committed the act charged, that
law prohibits the act, and that you have no defense for your act. This also
relieves the City of its burden of proving its case against you.

If you were involved in a traffic accident at the time of the alleged offense,
your plea of guilty could be used later in a civil suit for damages as an
admission by you that you were at fault or were the party responsible for
the accident.

A plea of guilty may effect your immigration status, you may wish to
consult with an attorney prior to any plea.

You are URGED not to plead guilty if you do not feel that you are guilty.

PLEA OF GUILTY WITH AN EXPLANATION
This plea has the same effect as a plea of guilty, but says that you would
like to explain to the Judge mitigating circumstances with respect to the
punishment only.

An example for this type of pleas is if you are charged with “Failure to 
Show Proof of Financial Responsibility” (no insurance).  



If you failed to show the police officer insurance at the time of the stop,
but had insurance coverage at the time, you should present the proof of
insurance to the Judge. If you have obtained insurance since you were
stopped you should show that to the judge. Failure to show insurance is
four points on your driving record. If you actually had insurance, the case
will be dismissed.

If you plead guilty to a moving violation, you will receive points on your
license unless you attend the Driver Improvement Program within sixty
days. The cost is about $55. You must ask the Judge if you wish to
attend. If you have a CDL License or you have been to traffic school
within the last 3 years, the state statues provide that you will still receive
the points even if you attend driving school.

In both cases a plea of guilty or a finding of guilty, a fine most likely will
be assessed. The mitigating circumstances explained to the Judge may or
may not have an effect on the amount of the fine assessed. Payment of
fines and court costs will be expected today. If you do not have the
funds to pay, please ask the Judge about other options available.



PUNISHMENT

After a plea of guilty or a finding of guilty, the court has the authority to
assess court fines up to $1000 or as specifically set by ordinance and/or a jail
sentence not to exceed ninety days.

FINES
The amount of the fine assessed by the court is affected by the facts and the
circumstances of the case. Mitigating circumstances may lower the fine.
However, aggravating circumstances may increase the fine. In NO case may
the fine exceed $1000 for major offenses. Some general ordinance violations
such as housing violations have graduated penalties. Minor traffic violations
as defined by statue cannot exceed $225..00 including court costs. All fines
are deposited in the General Fund of the cities being serviced under the
Consolidated Municipal Courts (CMC).

Court Costs
Each city required court costs per case are added to any fine assessed. Court
costs are required by state law and the ordinances of the Cities under the
Consolidated Municipal Courts.



TRIAL PROCEDURE

When your case is called for trial, please step up to the podium. If you decide that you

wish to testify, you will be sworn in by the Judge. If you have any witnesses with you,

they should also step forward and be sworn. Your witnesses will then be asked to step

outside the courtroom until they are called to testify.

CITY’S CASE

Direct Examination of Witnesses

The prosecuting attorney for the City will ask questions of the witnesses appearing on the

City’s behalf.

You have the right to object to questions from the prosecuting attorney, but you must have

a legal reason for the objection.

When you make an objection, if the Judge overrules the objection, the witness may answer

the question. If the Judge sustains the objection, the witness will not be allowed to answer

the question.



Cross Examination of Witnesses

When the prosecuting attorney is done with each witness you may cross-examine that

witness.

You must only ask questions of the witness.

If you disagree with the answer of the witness you cannot argue with the witness. You

cannot tell the court your version of the facts at this time. You will have a chance to

testify later in the trial.

After you have finished asking the witness all your questions, the prosecuting attorney

may ask the same witness additional questions.

When both you and the prosecuting attorney have asked all the questions of the witnesses

the City has called to testify then you may present evidence on your behalf.

Defendant’s Case

You do not have to present any evidence.  The City has the burden of proving the charges 

against you, and such proof must be beyond a reasonable doubt.

You cannot be compelled to testify, and if you choose not to testify, that cannot be held 

against you.



If you decide to testify, when you are finished telling your side of the story, the 

prosecuting attorney is allowed to ask you questions and you must answer those questions.

The prosecuting attorney is allowed to ask you about any prior convictions you may have 

on your record.

If you call witnesses on your behalf, they will be questioned in the same manner as 

outlined above (direct examination and cross examination) and will be subject to 

answering questions from the prosecuting attorney.

Rebuttal Evidence

When you have finished with your evidence, the prosecuting attorney is allowed to have 

new witnesses testify, or may recall a previous witness to testify. You again will be 

allowed to cross-exam these witnesses just as before.

Closing Argument

At the conclusion of the presentation of evidence, both you and the prosecuting attorney 

may make a statement to the court.

The prosecuting attorney is allowed to go first, then you may make a statement, and then 
the prosecuting attorney may respond to your statement.



JUDGMENT

When the trial is over the Judge will make a decision in most cases.

Sometimes the Judge will take the case as submitted and notify you as to the decision by 

mail.  (This allows the Judge time to review the ordinance and any law that may help the 

Judge in deciding the case.)

If you are found not guilty, there is no fine, no court costs, and you are free to leave.

If you are found guilty, you have a right to appeal the guilty finding to the St. Louis 

Circuit Court in Clayton.   The clerk will provide you information on how to appeal your 

case.

You must file your appeal within TEN calendar days or you lose your right to appeal 

the Judge’s decision. (This appeal is known as a “trial de novo.”)

If you pay any of the fine and court costs, you lose your right to appeal.

If you are given a new court date to appear for sentencing or payment, your failure to 

make full payment before the court date or failure to appear on your new court date may 

result in a warrant being issued for your arrest.

IF YOU HAVE ANY QUESTIONS ABOUT THESE PROCEDURES BE 
SURE TO ASK THEM PRIOR TO THE BEGINNING OF THE TRIAL.



How does Missouri’s point system work?

If you accumulate a total of 4 points in 12 months, the Department of Revenue 
will send you a point accumulation advisory letter.

If you accumulate a total of 8 or more points in 18 months, the Department of 
Revenue will suspend your driving privilege.
•1st suspension - 30 days
•2nd suspension - 60 days
•3rd or more suspensions - 90 days

The Department of Revenue will revoke your driving privilege for one year if you 
accumulate:
•12 or more points in 12 months
•18 or more points in 24 months
•24 or more points in 36 months



When your driving privilege is reinstated following a Point 
Suspension or Revocation, the Department of Revenue reduces 
your total points to 4.

Every year you drive without getting new points on your record, 
the points will be reduced.

•1 year — total remaining points reduced by one-third
•2 years — remaining points reduced by one-half
•3 years — points reduced to zero

Although your points may be reduced to zero, certain types of 
convictions must remain listed permanently on your Missouri 
driver record.











IMPORTANT
IF YOU HAVE A NEW ADDRESS OR 

THE ADDRESS ON YOUR TICKET  OR BOND DOCUMENTS  IS NOT  

CURRENT, PLEASE SEE THE CLERKS AT THE WINDOW

SO YOU CAN UPDATE YOUR MAILING ADDRESS.

ALSO, DON’T FORGET YOU CAN  SIGN UP TO RECEIVE COURTESY 
 PHONE OR EMAIL REMINDERS   

ABOUT YOUR NEXT COURT DATE.

www.courts.mo.gov/casenet
OR SEE THE CLERK AT THE WINDOW



IF YOU WOULD LIKE A COPY OF THIS SLIDE PRESENTATION
IT IS AVAILABLE AT THE COURT WINDOW.

SI DESEA UNA COPIA DE ESTA PRESENTACIÓN ESTÁ DISPONIBLE EN LA VENTANA DE 
CORTE.
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